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]j'ice Memorandum . ovxired states GoveERNMENT
TO : Chief, Records Integration Division \ DATE: ] May 1956
FI Staff '

FROM : Chief, Records Management Staff

e

SUBJECT: New Building File Space Requirements

l. At the request of the Building Planning Staff, we
reviewed with you the file space requirements of the various
sections of your Division, These sections and the amount of
space requested are as followss
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: 2+ In addition, and at your request, we reviewed the re-
25X1 Quirements of theﬁlbecause you wish to increase L
: the original request fvom G, to 10,000 feet., Fugs - e
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3e Attached are the analysis sheets containing our tenta-

tive recommendations, You wi
i FMLEHMJWMAM.‘ 25X1
25X1 [pecause these would appear to be work areas

rather than fil Also, a sheet was not prepared for the
25X1 [ , [which we understand was reviewed by
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he Flease indicate your approval or note your reasons
for non-concurrence and return the sheets to me for submittal
to the Building Plamning Staff, If you think further dis-
cussion is necessary, we will be glad to call at your conven~
ience, .
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ROUT]NG AND RECORD SHEET

 SECRET

ol

P INSTRUCTIONS: Officer designations should be used in the “TO" column,
“and each comment numbered to .correspond with the number in the “TO"" column.
_ before further routm& This Routing and Record Sheet should be returned to Reglstry

i.

Under each comment a line should be drawn across sheet
Each officer should initial (aneck mark insufficient)
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Oﬁice Memomndum » UNITED STATES GOVERNMENT

TO ! decords Wonaocemert Division DATE:
_FROM mitliee on Snece Remuirements for the
Headouarters Builldine
SUBJECT:  neview of Space Requirements for Files for the New 2 TV

Teadquarters Bnilding L e )

1o A memorandim dated 23 August 1955, same subject, wes {) ? .
cent you requesting that | | review, for the / 25X1
""b"o*nﬂﬂ ttee, the space requested Tor Iiles by the various o/

monents of the Agency. The DD/S requirements were furne A ﬂ .
Tt _e" el that time. The Committee has now completed its Thal
initial review of all components' reaquirements and the
follovwing is & 1list of the DD/P end DD/I requirements, which
zhould be reviewed at this time.
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Mermp To: Records Manegement Division

0P (continued)
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2o At the time of the Committeels review, each commonent
nformed that their file space requirements would bte nade
t It is suppested that yor

biect of a crecigl review.

who will provide you with assistance in this survey.
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